SCENARIO

FIRST STEPS IN MYLEARNING

User gets to know how to log in to ABB MyLearning, how to navigate in
the system, what are the basic roles, functionalities and rules, where to
find basic necessary data, what are the basic possible activities in the
system and also how to adjust account settings and get the support if
necessary.
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Logging in to MyLearning

1. Go to https://mylearning.abb.com/ for global version or https://mylearning-americas.abb.com/ for America
region.

2. Click the Sign In button. You will be logged in automatically with SSO.
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HOME CATALOG Search

ABB University

WELCOME

Welcome to ABB MyLearning.

NOTE: In case of troubles with logging in to the system, follow the instructions included in the
LOGGING_ISSUE_&_CONFIGURE_BROWSER Job Aid file available on ABB Library.

NOTE: SSO (Single Sign-On) —an authentication process that allows a User to access multiple application with one set
of login.

User is connected to ABB network and already has got MyABB account

You have successfully logged into MyLearning.

User is not connected to ABB network or does not have MyABB account

You will be redirected to ABB log in page.
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https://mylearning.abb.com/
https://mylearning-americas.abb.com/
http://search.abb.com/library/Download.aspx?DocumentID=9AKK107045A8124&LanguageCode=en&DocumentPartId=&Action=Launch

ABB

Log in

E-mail address

Password

Provide your credentials in the marked fields and click Login.

If you do not have MyABB account yet, please create one following the steps below.

MyABB account

1. In order to create an account, please click Sign up!

Log In

E-mail address

Password

[Junmask

Forgot your passwaord?

Need an account

Sign up!




2.

Provide necessary information into marked fields and click Sign up for an account.

Your data

First name (given)* ||

Last name (family)* ||

Company ||

Phone number |

Working country™ |Poland [+ |
Preferred language® |Polish Z”
E-mail address* i ||
Account safety

Password® = unmask || ||
Security question™ i|What is your father's middle name? lll

Answer to security guestion® ||

have read and agree to the ABB Privacy Policy.

3.

4.

In order to activate your account, log in to your e-mail and click activation link.

Go back to MyLearning and try to Sign In. If you are already logged to MyABB, you will be logged in right away. If
not - the system will redirect you to the ABB logging in page (from the picture under point no. 1).



Home tab

In the Home tab, after logging in, you will find:

a. Banner section, presenting optimized for you banners in a sequence

b. New Training panel, listing newly created Courses and Training Plans

c. Most Popular panel, showing you which Courses and Training Plans are the most frequently recently

,“‘“.. MyLearning
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Transformer E-Training Modules

r’ ~'rrffff.

&g&‘
|‘
|

sl ®
TRANSFORMER TESTING - E-TRAINING MODULES (
Contact: Rakesh Patel for more information at: Rakesh.Patel@US.ABB.Com Dear
Learners, Do you want to learn more about transformer and transformer testing? We are
pleased to announce release of multiple transformer testing E-training modules developed with
latest technology. Learn how, what, when & why you need to perform different tests on trans CE)

POPULAR Cc

RM1 PROJECT RISK MANAGEMENT E-LEARNING

G%) "The objective of this course is to: 1. increase risk

management competency, skills and knowledge levels, by
providing risk management training during the TENDER -

/\ RM1 PROJECT RISK MANAGEMENT E-LEARNING
= "The ﬂective of tr'g course s _to. 1. increase risk

NEW TRAINING ]

EPBP GMS INTERNAL TRAINING
ON PROCESSES AND TOOLS

Content:What's new in the GMS
SharepointHow is it used and
what forUpdate on activitie: +

ABB-TACTEO® KNX SENSOR

The ABB-tacteo® KNX Sensor is
an individually-configurable
control element for intellize «

G380 EG ACS880 OPERATION,
STARTUP AND BASIC MAINT

G380 ACS880 Operation,
Startup and basic maintenance
HandsOn

FLAMMABLE AND COMBUSTIBLE
LIQUIDS

Course to cover annual
Flammable and Combustible
Liquids safety coures requi «

NOTE: Afterlogging in to the system, you will be redirected to the MyLearning section automatically. Please do not
worry if you cannot see the Home tab as the first tab displayed to you after logging it. It is expected behaviour
of the system.

NOTE: Theview in ABB MyLearning is always adjusted to the privileges and accesses that particular Users have in the
system. The main difference here is the number of available tabs — the picture above shows the view for
standard Student. Depending on the roles (e.g. Manager, Instructor, Administrator) in the system, the amount
of tabs might fluctuate from 4-7 tabs maximally.
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My Learning tab

In the My Learning tab, you will find following panels:

1. My Enrollments - displaying your Courses’ enrollments details. My Enrollment panel allows you to display your
trainings by 7 refining options:

. Enrolled - showing currently happening and still actual Courses

. Completed - showing finished Courses

. Completed with attempts left - showing the Courses that you did try to accomplish and did not pass but
you still have more attempts to go

. Completed and need reregister - expired compliance Course that User is required to re-register and
complete to stay compliant

. Incomplete - showing unfinished Courses

. Cancelled - showing Courses cancelled by you, Instructor or Administrator

. Pending - showing Courses with awaiting administration’s acceptance to your order status

AL IR ER ENGLISH USDS  WELCOMEJEDRZEI] v E
fatlidl g .
HOME  CATALOG PROFILE TEAM  ADMINISTER  REPORTS MY LEARNING & B a B
NROLLMENTS A
— MY E Qv 4, X
Enrolled
Completed
Completed with attempts left RODUCTS LAUNCH ~
Completed and need reregister
Incomplete icts and Tools L1 - ABB i-bus KNX - Basics and Productsin this video module you will learn
Canceled \BBs offer.Learning AgendaOverview KNXApplicationsProduct -
0%
Pending
/ANCES FOR DOUBTFUL ACCOUNTS
G:’ Enrolled On s Apr 05, 2077 RIEC
k ARO2 Receivables and Allowances for Doubtful Accounts
More
0%

2. My Programs - displaying your Training Plan’s enrollments details; My Programs panel contains 7 refining options:

. Enrolled - showing currently happening and still actual Training Plans

. Completed - showing finished Training Plans

. Completed with attempts left - showing the Training Plans that you did try to accomplish and did not pass
but you still have more attempts to go

. Completed and need reregister - expired compliance Training Plan and User is required to re register and
complete to stay compliant

. Incomplete - showing unfinished Training Plans

. Cancelled - showing Training Plans cancelled by you, the session’s Instructor or Administrator

. Pending - showing Training Plans with awaiting administration’s acceptance to your order status



I
MY PROGRAMS X
REFINE
W Enrolled
Completed
Completed with attempts Left JN FOR ADMINISTRATORS
LAUNCH *
Completed and need reregister | Incomplete : 0
Incomplete LEARNING ADMINISTRATORSThis Training Plan will intraduce to you all the tools and facilities
Canceled 1 the new ABB MyLearning system. Containing all the basic and more advanced knowledge, all
Pending eo Classes should prepare you to pass the final assessment and let you to navigate seam v 33%
APPLY
ABBE MYLEARNING INTRODUCTION FOR STUDENTS
c -0 - e -0 e . LAUNCH ~
Completed: 0 | Inprogress: 10 | Incomplete: 0
TRAINING PLAN FOR MYLEARNING STUDENTS This Training Plan will introduce to you basic functionalities and navigating
principles in the new ABB Mylearning system. Containing all the basic knowledge, all the attached Courses with Video
Classes should prepare you to pass the final assessment and let you to navigate seamless in the new Learning Manage v 2%
More
EXPERTUSONE ABB ADMINISTRATOR TRAINING WEBINARS 0 SHARE ~
Completed: 1 | Inprogress:8 | Incomplete : 0
Only the Exams are Mandatory to complete this training. If you have previously completed this training, please just
complete the 3 Exams, so that we can begin tracking in the full Production system. The exams should only take 15mins to \\
complete and should be a good reminder as to how the new system will operate shortly. If you have not participated | v 30%
More
ONIT ELM INTRODUCTORY COURSE 0
c y ) o SHARE ~
!‘ Completed: 0 | In progress : 17 | Incomplete : 0
This course will pravide you with an introduction to Enterprise Legal Management and an overview of the Onit ELM system,
including how to perform commonly-used operations within the system. The course covers the following topics:00: What is -
Enterprise Legal Management?01: Getting Started02: Navigation03: Global Search04: Matter Intake05: Edit MatterD6: A - 6%
More

3. My Classes - contains only 2 refine options:

. Scheduled - showing the oncoming Classes’ session for you as an Instructor

. Completed - showing the already finalized Classes in which you participated in as an Instructor

(s START

an to Oct 05, 2017 10:

NOTE: An Instructor roleis required in order to be able to see My Classes panel.
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4.  Inthe My Learning tab, you can find additionally:
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a. Announcements - displaying recently created and important administration announcements
‘. Il Il ENGLISH usD § WELCOME JEDRZEI ] » A ]
mimrmw
HOME  CATALOG PROFILE TEAM ADMINISTER  REPORTS | MY LEARNING o B |48
b. My Calendar - displaying your Calendar events in monthly view
ENGLISH usD § WELCOME JEDRZE J + \E

CATALOG  PROFILE TEAM  ADMINISTER REPORTS MY LEARNING

HOME

q
MY ENROLLMENTS
REFINE su

ENROLLED x  clearall

®
@

FREELANCE 101 OVERVIEW OF HARDWARE, ENGINEERING AND OPERATION
Enrolle 5017

on : May 24, 2
https://library.e.abb.com/public/8cccd480435ch5adc1257bat002170fa/3BSE059267D0273_en_T106¢
-_Freelance_101.pdf.pdf

More

H861 POWER PLANT ADVANCED @
Enrolled On : Mar 29, 2017 | Re

20170

Advanced training course for Marine Customers on Power Plant Basics

More

SOFT SKILLS TRAINING
HR_123_Cok Not Re;

Jul 26, 2017 7:30 am (GMT=-01:00) CET
Jul 26, 2017 5:15 pm (GMT-01:00) CET

c. My Transcript - displaying recently received ABB Certifications sealing particular Course or Training Plan
completion
“ Il Il ENGLISH uso § WELCOME JEDRZEI ] » A ]
nirmw
HOME  CATALOG PROFILE TEAM ADMINISTER REPORTS MY LEARNING & E |4 B
@ F110E - EN - IEC STANDARD 60947
ROLLMENTS Comp Oon: ju 017 A
‘Z -

5. Each panel contains the same functionalities:

for it directly in particular panel.

Search - accessible by clicking the Magnifier icon. Lets you to type in the name of desired Learning and look



REFINE

ENROLLED =

MY ENROLLMENTS

clear all Type to search

03 - HOW TO MANAGEMENT PROCESS
Enrolled on : Sep 14,2017

03 - How to Management Process Please click on the link below to view/download the user manual. User Manual - 01 Service
Desk-How to seek more info from the key user (if required) User Manual - 02 Key User-How to provide the requested info to
service desk User Manual - 03 Service Desk-Resolve and request Key user to provide approval for ticket close User Mar

More

ABB MYLEARNING PROMOTIONAL VIDEO
Enrolled on: Oct 13, 2017

mented in the new

LAUNCH ~

- 0%

LAUNCH ~

Filters — accessible by clicking the Funnel icon. Lets you to refine the results in relevant panel with additional
filters such as Training and Delivery Types, Date Registered, Assigned By, Location, Due date, Scheduled and

Price values.

A
REFINE MY ENROLLMENTS Q ﬂ J’Z X
ENROLLED *  clear all Price : Any B Date Registered :  Any B
Scheduled Any n Assigned By Any n
03 - HOW TO MANAGEMENT PROCESS Due date Any a Location Type Keyword CH ~
Enrolled on: Sep 14, 2017
Training Ty c | Mandatt [] Opti | IR ded
03 - How to Management Process Please cli raining fype omplance andatory priona eommence
Desk-How to seek more info from the key uf Delivery Type | Classroom Virtual Class | Videa | Web Based
service desk User Manual - 03 Service Desk- %
[afe5 3 APPLY
More
ABB MYLEARNING PROMOTIONAL VIDEQ
b“ Enrolled on: Oct 13, 2017 LAUNCH ~
ABB MyLearning Promotional VideoClass showing basic possibilities, features and improvements implemented in the new
ABB learning management system - ABB MyLearning. Find out how many different goals you can achieve with our new
learning tool and how you can make learning process the most efficient for you and your team. - 42%
More
. Sorting - lets you to sort the results by 7 different rules.
A
REFINE MY ENROLLMENTS Q ?’ X
MANDATORY
ENROLLED x  clearall
< TITLE A-Z
03 - HOW TO MANAGEMENT PROCESS TITLE Z-A
Enrolled on : Sep 14, 2017 1
DATE OLD TO NEW
03 - How to Management Process Please click on the link below to view/download the user manual. User Manual - 01
Desk-How to seek more info from the key user (if required) User Manual - 02 Key User-How to provide the requested|  DATE NEWTO OLD
service desk User Manual - 03 Service Desk-Resolve and request Key user to provide approval for ticket close User Mal  rypp
More
START DATE
ABB MYLEARNING PROMOTIONAL VIDEO
’ " Enrolled on: Oct 13, 2017 LAUNCH ~
ABB MyLearning Promotional VideoClass showing basic possibilities, features and improvements implemented in the new
ABB learning management system - ABB Mylearning. Find out how many different goals you can achieve with our new
learning tool and how you can make learning process the most efficient for you and your team. - 42%
More
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6. You can also hide or show back again particular panels by clicking the X-mark and Sprocket Wheel icons.

AL IR IR

i ENGLISH USD$ w  WELCOME we v &
apip MylLearning .
HOME CATALOG  PROFILE MY LEARNING &2 4 O
All panels are displayed
A
o MY ENROLLMENTS Q v 4 X

ENROLLED =  clear all

03 - HOW TO MANAGEMENT PROCESS
Enrolled on: Sep 14, 2017 LAUNCH ~
03 - How to Management Process Please click on the link below to view/download the user manual. User Manual - 01 Service

Catalog tab overview:

After logging in, you should be able to see all Classes and Training Plans available for you in the Catalog. You are able to:

1. Sort the results — using Sort by function from the right top of the Catalog panel. You can sort by: Title, Newly
Listed, Start Date and Mandatory options.

2.  Userefine filters - located on the left side of this page. It helps with looking for the desired learnings more
efficiently.

3.  Share the view or Class/Training Plan - allows you to share the particular Class/Training Plan (Share button
located next to it) or the whole view of refined results (Share button located at the top of the Catalog panel) with
others via email or embedded link.

4.  Check particular Class/Training Plan details - allows you to check the details of particular learning by clicking on
its title. You are able to peep at the Training Plan, Course, Class and Session details (in Training Plan’s view - by

clicking little arrows next to particular elements).

5. Register for a Class/Training Plan
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HOME CATALDG  PROFILE TEAM  ADMIMISTER  REPORTS MY LEARMING
REFINE 2 CATALOG 3
1 ENGLISH X  CLASSROOM x  cleara o
¥ e 331 - ADVANT 400/MP200 CONFIGURATION//OPERATION - US
A33L- M =
Virtual Class @ A . A:;I:;;rgﬂc.\mm
Video A331 - Advant 400/MP200 Configuration/Operation - us B Seats left
web-basad TAGS ; Control Sy =5 Share
Certification
Curriculurm -:li!-l - ADVANT 400/MP200 EOHFIM'I'IDMM‘ERATIUN -Us ADD TO CART
. " ' $ 3500.00
Learning Plan A331 - Advant 400/MP200 Configuration/Dperation - us # Sests left
TAGS: wtreal Sy Share
- TRAINING Fantrals % shan e
Compliance (# MEB LIFE o
— T ABE Life el
()
& English ACS1000 & ACS2000 & ACSE000 ENPERT DAYS - 56 ADD TO CART
Arabic f : ' § 5000.00
ACS1000 & ACS2000 & ACSG000 Expert Days - 56 20 Seats Left
Bulgarian
ganar TAGS ; Medium v = Share
Croatian
Czech ACSI000 SERVICE & COMMISSIONING INSTRUCTOR LED TRAINING - US - GTE0 ADD TO CART
Danish ,i’ ¢ 5 4200.00
ACS2000 Service & Commissioning Instructor Led Training - US - GTED B Seats left
= COUNTRY TAGS : BMedium V ag Share
AUZ02-COMMUNICATING WITH AUTHORITY
Algeria @ " REGISTER
Argenting ALR02-Commumnicating with Authority 10 Saats 1ot
Australia TAGS | Managems: 5 Share
fusn AUU202-COMMUNICATING WITH AUTHORITY
Arerbaijan @ A ’ W REGISTER
Bangladesh AU202-Commumnicating with Authaority 10 Saats Lokt
TAGS : Managem: =y Share
» PRICE

As you can see there are different icons which represents type of the Class or Training Plan.

Classes

<§ Web-based
Training Plans

2y
C"‘ Certification

@ Classroom
@DCurriculum

D,
Video

<> Learning Plan

@ Virtual Class



Profile tab overview
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1. Profile tab - providing your profile partially editable data. You are able to check and manage there your:

a. Details - mainly add a photo or short personal description

b. Certificates - containing all the gethered Certificates for accomplishing different trainings in the system

c.  Skills and Certificates - allowing you to add your Skills or external Certificates (find more details in the My

Certificates section below)

d. Recent Activities in the system - you can review your latest activities in the system and also hide particular

ones if necessary

e. Received Points and Badges — showing you how many points and what badges you did gather for different

activities in the system

HOME CATALOG PROFILE MY LEARNING

Search

|/ 172 3
POINTS BADGES

External Reference job
Reports to

SKILLS AND CERTIFICATE c E

MS ARTICULATE ~ | % (10/19)

MY CERTIFICATES b

CYBER SECURITY FOR NEW
»Il) USERS VIDEO

Completed on: Jan 03, 2018

ABB MYLEARNING
“ INTRODUCTION FOR MANAGERS

Completed on: Nov 22, 2017
WEBEX FOR TRAINING
ADMINISTRATORS

Completed on: Nov 10, 2017

MYLEARNING INTRODUCTION -
»Il) MANAGER FUNCTIONALITIE

Completed on: Nov 03, 2017
V866 - INFORMATION SECURITY
AWARENESS TRAINING FOF
Completed on: Jun 27, 2017

M4 PAGE [ 1 |OF2 » M

C) CYBER SECURITY FOR NEW USERS VIDEQO ¢
P 1l ) Class Completed
CYBER SE(;URITV FOR NEW USERS VIDEO ¢ 68 60
Pl ) Class Registered REGISTRATION COMPLETION
1 day ago
0 44 0
VOTES SHARES COMMENT
@ "P225E RELION® 610 SERIES AND ITS 5 ""BESTSELLERS"" - EN” ¢
Class cancelled @
2 days ago @ @
ONIT ELM INTRODUCTORY COURSE: 14 - RELATED MATTERS ¢ BADGES
‘ ;II Class Completed
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My Certificates
Check My Certificates
1. Go to Profile tab from the tabs at the top of the page.

2.  Nowyou are able to see your profile details. My Certificates panel contains your already gathered Certificates. It
should be accessible on the right side of this page, under the Users panel.

HOME  CATALOG  PROFILE MY LEARNING Search
= . CYBER SECURITY FOR NEW
pg—— | / 174 3
POINTS | BADGES 1) users viDEO

Completed on: Jan 03, 2018
External Reference job

Reports to ABB MYLEARNING
“ INTRODUCTION FOR MANAGERS
Completed on: Nov 22, 2017

WEBEX FOR TRAINING
ADMINISTRATORS

Completed on: Nov 10, 2017

ass

SKILLS AND CERTIFICATE

- MYLEARNING INTRODUCTION -

S C’D MANAGER FUNCTIONALITIE

MS ARTICULATE /| X '10 ‘ Completed on: Nov 03, 2017
@ V866 - INFORMATION SECURITY

AWARENESS TRAINING FOR

MA4PAGE [ 1]OF2 M

CYBER SECURITY FOR NEW USERS VIDEO ¢
Pl ) Class Completed
o _
CYBER SECURITY FOR NEW USERS VIDEO ¢ 70 60
Pl ) Class Registered REGISTRATION COMPLETION
3 minutes ago
0 44 0
VOTES SHARES COMMENT
"P225E RELION® 610 SERIES AND ITS 5 ""BESTSELLERS™ - EN" ¢
Class cancelled @
21 hours ago \
ONIT ELM INTRODUCTORY COURSE: 14 - RELATED MATTERS ¢ BADGES
Pl ) Class Completed

NOTE: Skill level is based on your own evaluation.

NOTE: You arealso able to include the external Certificates in your account. You can do it by clicking the More icon
from Skills and Certificate panel and choosing the Add Certificate option. (THIS FUNCTIONALITY IS NOT
AVAILABLE YET AND WILL BE RELEASED LATER THIS YEAR)
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I
- - o » 0 0 BUSINESS PARTNERSHIP BASICS -
— I/ POINTS = BADGES @ VIRTUAL CLASS
Completed On: Jul 31, 2017
External Refere at GBS-GBSIS-
Reports to ABB_CLASS_EXAMPLE
Completed On: Mar 08, 2017
ABB_CLASS_EXAMPLE
Q Completed On: Mar 08, 2017
SKILLS AND CERTIFICATE INTRODUCTION TO ABB
ADD SKILL (G@ Completed On: Feb 24, 2017
ABB MYLEARNING BASICS ~ | X
Added on January 03, 2018 | Valid from September 01, 2015 to December 31, 2023 ADD CERTIFICATE
& Certificate ¥ EXPERTUSONE - ‘HOW TO'
& EXPORT q‘) CURRICULUM FOR ADMINS
= Completed On: Feb 23, 2017
MS ARTICULATE /| x (10/19) M 4 PAGE OF3 MM

Print your Certificate
1. Choose the desired certificate from My Certificates panel.

2.  After the certificate will show up in your browser, click the Convert to PDF button located in the upper right corner
and save the file on your computer.

CLOSE CONVERT TO FDF

Certificate.

This certifies that
E

has completed the following training

WebEXx for Training Administrators

Date: 2017-11-10

3. Nowyou are able to access the PDF file saved on your computer. Simply open it and then choose the Print icon.
Adjust the desired printing settings and print your certificate.
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User panel and account settings

Alongside with the tabs, MyLearning Users are also able to see the User panel at the right side on the top of the page.
The system displays there current language version and preferred currency.

ENGLISH USDS  WELCOMEJEDRZEIl v &

HOME CATALOG  PROFILE  ADMINISTER REPORTS MY LEARNING Search

From this panel you are able to:

1.  Access your Shopping Cart - by clicking the Add to Cart button (shopping cart experience is fully described in the
REGISTER_FOR_A PRICED_CLASS OR_TRAINING_PLAN Job Aid).

2.  Access your Account Settings - by clicking the Account Settings button from the drop-down menu next to your
name.

ENGLISH USDS  WELCOMEJEDRZEI [~] "=

| ACCOUNT SETTINGS

SIGN OUT

[¥a]

(11
]



http://search.abb.com/library/Download.aspx?DocumentID=9AKK107045A6056&LanguageCode=en&DocumentPartId=&Action=Launch
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In your Account panel you can find 3 tabs:

a. Details - editable. You are able to change your personal data details by clicking the Edit button.

ACCOUNT

DETAILS | PREFERENCES ORDERS

First Name: m

Last Name:

Username:
Password: FkkwkERE KK

Email: pl.abb.com

Address:
Krakow, Malopolskie, 31-038
Poland

*

MEETINGS

‘WebEx Meeting Username: m

‘WebEx Meeting Password:

NOTE: Itis notallowed to change the email address in the system.
NOTE: The section indicated with a red asterisk is visible only if you have an Instructor role in MyLearning.

b. Preferences - editable. You are able to set your Time Zone, Language, Location and Currency preferences
from this view by clicking the Edit button.

Time Zone:  (GMT+01:00) Central European Summer Time/Warsaw m

Language: English
Lacation:

Currency: USD & US Dollar

ﬁ OUNT

DETAILS PREFERENCES ORDERS

DETAILS PREFERENCES ORDERS
Time Zone: ©_(GMT+01:00) Central European Summer Time il

(GMT.05: me/New York =
Languagu: (GMT-05; fard Tirnedindiana/indianapalis . -
] (GNT-04:00) Atlantic Standand Time/Halifax Time Zone: (GMT+01:00) Central European Summer T\meN‘n
oo (GMT-04:00) Venezuelan Standard Time/Caracas
(GMT 1) Amazon Time/Mana Language: English
Fii :
¥ (GMT-04:00) Chile Time/Santiagn
(GMT-03:300 Newfoundtand Standard Timerst_johns .
(GMT silia Tirme/Sas Pauls Location: Francais
nd Summer Time/Gadthab Currency: Deutsch
o N Italiano
g 2 a1 iSouth Georgla [SEa
) Azares Summer Time/Azores .
:00) Cape Verde Time/Cape Verde P—}E‘L [H
estern Eurapean Summer Time/Casablanca Ponugués
h Summer Time/London =
wntral Euragean Summaer Time/Berlin E’gjccmn
antral Europaan Summer Time/Balgrade [EilETaeh s
antral European Summer Time/Brussels Espaiol
0) Central Curopesn Summes TimeWarsaw >
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c. Orders - non editable. You can view and print all your recent orders and invoices for priced learnings.

DETAILS PREFERENCES ORDERS

ORDER NO & ITEMS ORDER DATE PRICE DISCOUNT TAX TOTAL INVOICE

418 1 Jul, 27 2017 €1273.86 EUR €0.00 EUR €0.00 EUR €1273.89 EUH VIEW INVOICE
417 1 Jul, 27 2017 €1273.89 EUR €0.00 EUR €0.00 EUR €1273.89 EUR VIEW INVOICE
416 1 Jul, 27 2017 € 150.00 EUR €0.00 EUR €0.00 EUR €150.00 EUH VIEW INVOICE
415 1 Jul, 27 2017 €878.54 EUR €0.00 EUR €0.00 EUR € 878.54 EUH VIEW INVOICE
414 1 Jul, 27 2017 € 439.27 EUR €0.00 EUR €0.00 EUR €439.27 EUH VIEW INVOICE
413 6 Jul, 27 2017 €3726.31 EUR €0.00 EUR €0.00 EUR €3726.31 EUH VIEW INVOICE
408 1 Jul, 192017 $284.56 USD $0.00 USD $£0.00 USD $284.56 US[ VIEW INVOICE
= 1 Jul, 202017 0.00 USD 0.00 USD 0.00 USD 0.00 USD VIEW II

- 1 Jul, 27 2017 0.00 USD 0.00 USD 0.00 USD 0.00 USD VI
- 1 Jul, 18 2017 0.00 USD 0.00 USD 0.00 USD 0.00 USD VIEW INVOICE

M4 PAGE| 1 (OF 4 kM

3. Sign out - by clicking the Sign Out button from the drop-down menu next to your name.

ENGLISH USDS$ w WELCOME v =
ACCOUNT SETTINGS
5 SIGN OUT

NEW TRAINING

ESTS ELECTRICAL WORKER
CANADA

The Canadian  Automation
Service Organization (CAASO)
is pleased to provide to ¢ v

MANAGER

As a Manager you will be able to display additionally to the Learner’s view:

1. Team tab - it allows Managers to check their Direct and Virtual Reports details: view and manage the learning or
assign the completely new learning.
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ENGLISH usD § WELCOME JEDRZEI ] w -E
HOME CATALOG ~ PROFILE | TEAM | REPORTS MY LEARNING Search
REPORTS
M JACH, JAKUB
External R | Krakow, N VIEW LEARNING ASSIGN LEARN
Direct Report
Virtual Report
RAJ 5, LOKESH
v LOCATION iy atio | Bangalore VIEW LEARNING ~ ASSIGN LEARN
Enter a location
« COUNTRY
India
Paland
2. Reports tab - allows you to run and create your own reports adjusted to the selected requirements.
“ ENGLISH usD § WELCOME JEDRZE) ) » 'E
miry
HOME CATALOG  PROFILE  TEAM - MY LEARNING Search
CIN =
Published
ROSTER SUMMARY BY MANAGER (FOR ADMINS) ~ | *
Unpublished Query Builder LAUNCH
Roster report with details of enrollment/completion status of direct/indirect
~ GROUP suberdinates of the manager user visible to admin.
ABB_Admin © UNPUBLISH | E2 SCHEDULE
Administer AC500 CLASSES /|
Instructor Design Wizard LAUNCH
Manager © UNPUBLISH | E2 SCHEDULE
+ TYPE ADMIN GROUP WITH USERS(ADDED BY SYSTEM OR ADDED/REMOVED BY ADMIN) ~ | *
Query Builder LAUNCH
Assessment The report display the Admin groups in the system and users in each group and how
Class they got added to the group.
© UNPUBLISH | (2 SCHEDULE
Course
Groups ADMIN GROUPS AND ATTRIBUTES /| *
Query Builder LAUNCH
Orders
The report display all the Admin groups in the system along with the selected attributes
Organization for each admin group.
Survey © UNPUBLISH | E2 SCHEDULE
Training Plan
ALL ORDER DETAILS ~ | %
Users Query Builder LAUNCH
Others Given the date of order creation, the report displays all the order information.
PUBLISH =2 SCHEDULE
NOTE: You can find more detailed explanation covering Manager’s priviliges in the system here and here.
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http://search.abb.com/library/Download.aspx?DocumentID=9AKK107045A6077&LanguageCode=en&DocumentPartId=&Action=Launch
http://search.abb.com/library/Download.aspx?DocumentID=9AKK107045A6038&LanguageCode=en&DocumentPartId=&Action=Launch

INSTRUCTOR

As an Instructor you will be able to display additionally to the Learner’s view:

1. You will find an extra My Classes panel in the My Learning tab.

SCHEDULED *  clear all

SYSTEM 800XA - ADMINISTRATION AND INSTALLATION AS WEBINAR
@ Sep 04, 2017 08:30 AM to Sep 08, 2017 04:30 Pm
Course

descriptionhttps://library.e.abb.com/public/936673936241486d9b08987751e4e011/2PAA102410_G_en_System_800xA_cour

se_T305_-_Administration_and_Installation.pdf Online request
formhttp://www02.abb.com/GLOBAL/GAD/GADO1366.NSF/viewUNID/787D2E1D563A66B8C12573EF004CE174?0penD -
More

T315C - 800XA -CONFIGURATION AC800/M AVEC CONTROL BUILDER
Montluel - FR | Mar 30, 2027 12:00 am to 12:30 Aw

http://search.abb.com/library/Download.aspx?

DocumentID=9AKK10515249663&LanguageCode=fr&DocumentPartid=&Action=Launch Type de stage:Stage en inter ou
intra . 50% du temps est dédié aux manipulations et exercices.Profil des Participants:Toute personne qui devra développer
ou prendre en charge une configuration Systéme 800xA Pré-requis:Expérience dans le domaine de la Régulation et avc v

More 4}

START |

Register for a Class or Training Plan

Non-priced Class / Training Plan

1. Look for the learning that you are interested in by using the refine filters or typing in the name or code of the

Class/Training Plan in the searching bar.

2. Inorderto register for a Class, choose the desired one and simply click Register right next to it.

o

“ ENGLISH usD § WELCOME JEDRZE] ) w =]
HOME  CATALOG PROFILE TEAM  ADMINISTER REPORTS MY LEARNING AU202-COMMUNICATING WIT|
REFINE £ CATALOG <
~ TYPE
ENGLISH * CLASSROOM > AU202-COMMUNICATING WITH AUTHORITY * clear all
W Classroom

| REGISTER

AU202-COMMUNICATING WITH AUTHORITY
Virtual Class F AU U-EN-20 01 | Training Room Moorebank | Aug 01, 2017 12:00 am &

Video AU202-Communicating with Authority
Web-based | TAGS: Manageme «§ Share
Certification

]

) AU202-COMMUNICATING WITH AUTHORITY
Curriculum A - o - . . S
4.’ AUZ0 U-EN-20 8 | Training Room Moo < | Au; 017 12:00 am &
Learning Plan

AU202-Communicating with Authority

+ TRAINING | TAGS : Manageme «4 Share

10 Seats left

REGISTER
10 Seats left



http://search.abb.com/library/Download.aspx?DocumentID=9AKK107045A6082&LanguageCode=en&DocumentPartId=&Action=Launch
http://search.abb.com/library/Download.aspx?DocumentID=9AKK107045A6083&LanguageCode=en&DocumentPartId=&Action=Launch
http://search.abb.com/library/Download.aspx?DocumentID=9AKK107045A6038&LanguageCode=en&DocumentPartId=&Action=Launch
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3. Inorder to register for a Training Plan choose the desired one and click the Register button:
a. If the Courses attached to the Training Plan do not have multiple Classes available, the registration is finished.

b. If any of the attached Courses contain multiple Classes, choose the desired ones from the Select Class pop-up
window. Click Done when you are ready. Now you are registered for the Training Plan.

¥ group1

~ AC500 Basic
9CSC000070-GLB-ENG | Mandatory | Not Registered

Course Type: This is a basic course. Course Goal and Learn...»

¥ AC500 Basic E

9CSC000070-GLB-ENG-V | Video
Class Code: 9CSCO00070-GLB-ENG-V

Description: Course Type:
This is a basic course provided by a video
Course Goal and Learning Objectives:
The goal of this course is to teach the students the basic system engineering methodology
of AC500 controller using Automation Builder software and provide first hand practical
experiences as well as enabling them to take on the role of PLC Engineer developing
different small applications assembled in one project

Language: English
¥ AC500 Basic
9CSC000070-GLB-ENG-WB | Web-based
Class Code: 9CSCO00070-GLB-ENG-WB

Description: Course Type:
This is a web-based basic course.

NOTE:

e  The particular Training Plan has to have any Classes available for you in order to register for it.

e  Always check all the details before your registration. Note that in some cases the Class details (i.e. language)
might be different from Course details etc. so it is recommended to check the whole learning unit on each
level before you register for it.

e Youcanregister for a Class waitlist the same way as a normal Class. The only difference will be that the Class
has been scheduled in the very far future.

e  After your enrollment (regardless who you were enrolled by) you will receive a proper notification on your

email address from ABB Learning Management System support sealing that the process has been completed
successfully.

January 2, 2018 ABB_MYLEARNING_FIRST_STEPS_IN_LMS GENERAL



Check the enroliment

2 Reply R Reply All (3 Forward 5%STM
Wt 2017-04-25 14:02
ABB Learning Management System <PL-LMS.support@abb.com>

Admin has registered you to Classification of Distribution Enclosures
To M Jedrzej Jakus

Hi Jedrzej,

You have been registered to Video class Classification of Distribution Enclosures by an admin. The class details are given below:
Class name: Classification of Distribution Enclosures.

You can launch the content from the My Learning page after logging into ABB Learning Management System

Thank you,

ABB Learning Management System Team
ABB Learning Management System

Note : This is an automated message. Do not reply directly to this email. Write to PL-.LMS Notifications Do Not Reply@abb.com

1. Goto My Learning tab.

2. Youcan check your Class enrollment under My Enrollment section.

A IR IR ENGLISH USDS  WELCOMEIEDRZEI v @
Mmirmw
HOME  CATALOG PROFILE TEAM ADMINISTER  REPORTS # B & B
MY ENROLLMENTS X
clear all
@ ARQ2 RECEIVABLES AND ALLOWANCES FOR DOUBTFUL ACCOUNTS —
Enrolled On : A 017 h
ARO2 Receivables and Allowances for Doubtful Accounts
More
0%
@ 0 ) CHANGE CLASS
More
0%

3. Tocheckyour Training Plan enrollment, go to My Programs section.

Priced Class / Training Plan

1. In the Catalog tab, choose the desired Class or Training Plan and click the Add to Cart button right next to it.

HOME CATALOG | PROFILE TEAM  ADMINISTER  REPORTS MY LEARNING Search
REFINE 3 CATALOG < A,
v TYPE ENGLISH X  CLASSROOM x  clear all
M Classroom
A331 - ADVANT 400/MP200 CONFIGURATION/OPERATION - US
virtual Class @ A 7.EN-20 Clas 1o A to A ™ ADD T, CARY
R e et N . $ 3500.00
Video A331 - Advant 400/MP200 Configuration/Operation - us Ty
Web-based | TAGS: Control Sy= o4 Share
Certification
Curriculum A331- ADV.‘M{'I;4DO,T'IA\4P2?D C?TFIGURATIDI&IP_PE-I}ATION -_U-S- . - ADD TO CART
A \-20171204 | Classroor er Classro Dec 04, 2017 02:30 #m to De € 3500.00
L Goioo Rl




Now it is necessary to create an order for that priced Class or Training Plan.

1. Go to your Cart by clicking the button at the very top of the page, located next to your username.

ENGLISH USD$  WELCOME IEDRZEI ] » \_th
Add to cart

2.  Checkif the details in the first section View Cart are correct. If yes, click Continue button.

SHOPPING CART

1 VIEW CART 2 BILLING & DISCOUNT DETAILS 3 PAYMENT DETAILS 4 REVIEW & SUBMIT ORDER 5 ORDER CONFIRMATION

TIME LEFT TO COMPLETE YOUR PURCHASE 59 :06 MINS

TITLE DELIVERY TYPE LOCATION PRICE

A331 - Advant 400/MP200 Configuration/Operation - us Classroom Classroom Mas $3,500.00 USD x

SUBTOTAL:  $ 3,500.00 USD

CONTINUE SHOPPING

3. Nowyou should see Billing & Discount Details section. Please provide all the necessary details for billing. In the
Discount bar above Billing and User Details you can also use a discount code if you have one. If you have more
than one, please remember about separating them by lines (one per line). Click Apply to approve your discount
codes. Click Continue button when you are ready.

1 VIEW CART 2 BILLING & DISCOUNT DETAILS 3 PAYMENT DETAILS 4 REVIEW & SUBMIT ORDER 5 ORDER CONFIRMATION

TIME LEFT TO COMPLETE YOUR PURCHASE 57 : 58 MINS

TITLE DELIVERY TYPE LOCATION PRICE

A331 - Advant 400/MP200 Configuration/Operation - us Classroom Classroom Mas $3,500.00 USD
SUBTOTAL:  $3,500.00 USD
DISCOUNT: $0.00 USD

TOTAL: $3,500.00 USD

DISCOUNT
Enter discount codes in the box below (one per line)
, | APPLY

BILLING DETAILS USER DETAILS
First Name:* First Name: Jedrzej

Last Name: Jakus
Last Name:*

Address 1: ul. Przy Rondzie 4
Address 1:°

Address 2:
Address 2: City: Krakow
City:* State/Province: Malopolskie
State/Province:* - Select - B Country: poland
Country:* United States [ ] Zip Code: 31547

Phone:
Zip Code:*
Phone:

BACK CANCEL
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4. Inthe Payment Details section you can choose your Payment Method from 2 options: Credit card and Purchase

order. After choosing the proper one, on the right side of Billing Details you should be able to see User Details.
System will show you further details there and ask for provide more data (f.e. Card Number) if necessary.

PAYMENT METHOD

PO number:
Credit card

® Purchase order

5.  Under Billing Details you should see Order Comments box. Please provide there any questions you would like to

ask or any further details in reference to the order.

6. TickthelAgree to the Terms and Conditions checkbox and then click Continue button.

| PAYMENT OPTION

1 VIEW CART 2 BILLING & DISCOUNT DETAILS 3 PAYMENT DETAILS 4 REVIEW & SUBMIT ORDER

5 ORDER CONFIRMATION

TIME LEFT TO COMPLETE YOUR PURCHASE 46 : 49 MINS

TITLE DELIVERY TYPE LOCATION PRICE

A331 - Advant 400/MP200 Configuration/Operation - us Classroom Classroom Mas $3,500.00 USD

SUBTOTAL: $3,500.00 USD
DISCOUNT : $0.00 USD

TOTAL:  $3,500.00 USD

b BILLING DETAILS USER DETAILS

PAYMENT METHOD

PO number:
Credit card

® Purchase order

Order Comments

{ Use this area for special instructions or questions regarding the order. )

I:I\gree to the Terms and Conditions. view

BACK CANCEL

7.  Nowyou are in Review section. Please check if all the data is correct. If yes, click Submit button.



REVIEW ORDER
1 VIEW CART 2 BILLING & DISCOUNT DETAILS 3 PAYMENT DETAILS 4 REVIEW & SUBMIT ORDER 5 ORDER CONFIRMATION
TIME LEFT TO COMPLETE YOUR PURCHASE 41:31 MINS
TITLE DELIVERY TYPE LOCATION PRICE
A331 - Advant 400/MP200 Configuration/Operation - us Classroom Classroom Mas $3,500.00 USD
SUBTOTAL: $3,500.00 USD
DISCOUNT : $0.00 USD
TOTAL:  $3,500.00 USD
BILLING DETAILS USER DETAILS
Name: Jedrzej Jakus Name: Jedrzej Jakus
Address: ul. Przy Rondzie 4 Address: ul. Przy Rondzie 4
Krakow Krakow
Matopolskie Malopolskie
Poland Poland
Zip Code: 31547 Zip Code: 31-547
PAYMENT DETAILS
Payment Method: Purchase order
PO number: 3243

8. The system will show you the last section with Order Confirmation.

1 VIEW CART 2 BILLING & DISCOUNT DETAILS 3 PAYMENT DETAILS 4 REVIEW & SUBMIT ORDER

Your order is complete!

Thank you for your arder. While logged in, you may continue shopping. G0 TO MY LEARNING.

ORDER COMPLETE

5 ORDER CONFIRMATION

NOTE:

NOTE:

Check the Enroliment

1. Go to My Learning tab.

You have 60 minutes for completing the order since entering to the Cart view.

Do not click on back, refresh the page or open the window in a new tab options available in your browser.

2. Youcan check your Class enrollment under My Enrollment section. If the purchase has not been approved by the
administration yet, priced Class should be visible after applying the Pending filter.

HOME CATALOG ~ PROFILE TEAM  ADMINISTER  REPORTS | MY LEARNING & B 4‘ =]
IROLLMENTS A
| MY EN Q v 4, X
Enrolled
Completed
Completed with attempts left 'RODUCTS LAUNCH ~
Completed and need reregister
Incomplete icts and Tools L1 - ABB i-bus KNX - Basics and Productsin this video module you will learn
Canceled 1BBs offer.Learning AgendaOverview KNXApplicationsProduct -
0%
AMCEC LoD DOUSIDIL ool e
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MY ENROLLMENTS

REFINE

PENDING %  clear all

A331 - ADVANT 400/MP200 CONFIGURATION/OPERATION - US
" Enrolled On : Jul 27, 2017 | Classroom Ma assroom [CMH] | Aug 07, 2017 0 ug 11, 2017 1 (GMT+01:00) C ¢ CANCEL

A331 - Advant 400/MP200 Configuration/Operation - us
More

B

3.  Tocheckyour Training Plan enrollment, go to My Programs section. If the purchase has not been approved by the
administration yet, priced Training should be visible when you change refine filter to Pending and click Apply.

| Enrolled
Completed
| Completed with attempts left
| Completed and need reregister

| Incomplete
| Canceled

-

NOTE: You will get notification e-mail when your order will be accepted or rejected.

Cancelling an Enroliment
1. Go to My Learning tab.
2.  Look for the desired Class or Training Plan which you want to cancel.

3. Click the little arrow next to the Launch button (Share for the already started Training Plans) and then pick the
Cancel option.

MY ENROLLMENTS Q Y A

ENROLLED =  clear all

03 - HOW TO MANAGEMENT PROCESS

Enrolled on : Sep 14, 2017 LAUNCH ~
03 - How to Management Process Please click on the link below to view/download the user manual. User Manual - 01 Se CANCEL
Desk-How to seek more info from the key user (if required) User Manual - 02 Key User-How to provide the requested in’

service desk User Manual - 03 Service Desk-Resolve and request Key user to provide approval for ticket close User Man SHARE

More

ABB MYLEARNING PROMOTIONAL VIDEQ

pIl) o ed on: Oct 13, 2017 LAUNCH =
ABB MyLearning Promotional VideoClass showing basic possibilities, features and improvements implemented in the new
ABB learning management system - ABB MyLearning. Find out how many different goals you can achieve with our new
learning tool and how you can make learning process the most efficient for you and your team. B 42%
More

January 2, 2018 ABB_MYLEARNING_FIRST_STEPS_IN_LMS GENERAL



AL HR IR
MpD

4. If you are able to cancel the desired Class or Training Plan, the cancelation is finished. In some specific situations
the support help might be necessary to complete this process. You can contact the Support Team via MyIS.

MylS

TITLE : P_TEST COURSE

CONTACT SUPPORT TO CANCEL THE CLASS REGISTRATION

MyIS
MY ENROLLMENTS Q Y “lz X

PENDING x  clearall

CYBER SECURITY
’" Enrolled On: Jan 03, 2018 CANCEL

See Attachments.

Mare

LEARNING MANAGEMENT SYSTEM TIPS & TRICKS
’" Enrolled On: Jan 03, 2018 CANCEL

From this Course you can find out how to use the new LMS more efficiently with less effort.

Maore

Additional informations & Support

1. In case of any issues please contact MyLearning Support Team via MyIS. If you are an external User, you can
contact MyLearning Support via PL-MyLearningappsupport@abb.com email address.

2. Hereyou can find answers for the most common questions about new MyLearning tool from training sessions and
User acceptance tests: Questions&Answers

3.  Please find full support materials list here.

4.  Find out how to reach for MyLearning support here and here.


https://abb.service-now.com/MyIS/
https://abb.service-now.com/MyIS/
https://abb.service-now.com/MyIS/
https://abb.service-now.com/MyIS/
mailto:PL-MyLearningappsupport@abb.com
https://abb.sharepoint.com/sites/LMS/_layouts/15/WopiFrame.aspx?sourcedoc=%7B3C7E3DE0-9D0B-4E7A-8744-4926EF66491A%7D&file=Q%26A.xlsx&action=default
http://search.abb.com/library/Download.aspx?DocumentID=9AKK107045A6092&LanguageCode=en&DocumentPartId=&Action=Launch
http://search.abb.com/library/Download.aspx?DocumentID=9AKK107045A5371&LanguageCode=en&DocumentPartId=&Action=Launch
http://search.abb.com/library/Download.aspx?DocumentID=9AKK107045A5370&LanguageCode=en&DocumentPartId=&Action=Launch
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