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INFORMATION LETTER

Invoicing guidelines for suppliers
ABB - Indonesia

Dear Supplier,

This letter is to provide you with the information required by ABB to ensure prompt payment to our sup-
pliers.

We kindly request you to take time to read the document before sending your invoice to ABB.

Sending invoices to ABB:

Our preferred method of receiving invoices is in PDF format, One(1) Invoice with One(1) Purchase
Order(PO), per One(1) email submission. As the Country does not have legal requirements on physical
invoices, please refer to the grid below which details where invoices can be sent to.

Company Name/Bill to name VAT Registration Number Invoices via email

PT ABB Sakti Industries 0010615532055000 ID-IND-invoices@abb.com

e Inorder forinvoice to be billed to the correct company, we kindly request you to refer to our
Purchase Order (PO) to get the information. Please refer to Appendix B to understand how to
view our Purchase Order information.

In case no invoicing address is provided, invoice have to be sent to the email address for respective
ABB company given above.

e If you are sending PDF invoices via email, please ensure you comply to the following requirement:

e The file size of the email should not be more than 10 MB in size.

e One(1) email is to contain only one(1) invoice as one single PDF File. [invoices in word/excel will
be rejected]

e Supporting documentation should be in the same PDF as the invoice, the invoice being the
first page. Please note that supporting documents in word or excel should not be attached in
the same email with the invoice. Entire email will be rejected due to unacceptable file format.

e Zipped file or email attached in another email are not acceptable.

e If the paper invoice is scanned, the invoice image must be of at least 300 dpi resolution, black
and white.

e Theinvoices billed to ABB are to be emailed only once. Do not use the above email addresses in
copy of any correspondence or for sending the statement of accounts/quotations etc., all mes-
sages will be ignored.

e PDF are not secured or protected by a password.

All invoices submitted will be either confirmed or rejected by ABB with an acknowledgment email. For
this reason, we request if you are sending invoices from an automated or “no-reply” mailbox, please
include an active email (attended by human).


mailto:ID-IND-invoices@abb.com

When to send invoices to ABB:

Invoices should only be issued when goods risk and entitlement have been transferred to ABB, or when
services have been completed based on agreement with ABB.

In order for ABB to process your invoices as early as possible, we do not recommend suppliers to consoli-
date the invoices and send in as a bulk as this will delay the processing time.

Information required on Suppliers‘ invoices:

Listed in Appendix A is the set of information needed to be present on the invoice copy to ABB. Other
than the standard legal requirement information, please note that ABB enforced No PO No Pay and
would require the following information to be indicated on the invoice to avoid rejections.

e ABB Purchase Order (except special categories)
e ABB Reference person

IMPORTANT:

e  We strongly recommend supplier to bill ONE(1) Purchase Order in ONE(1) invoice. If multiple Pur-
chase Orders is included in one invoice, the invoice processing will take longer time and you will
only be paid if only everything is fine.

e Do not deduct credits from invoice. Send credit notes separately

e If youissue a credit note, please indicate the original invoice number referencing to the credit
note.

e Any additional costs not reflected on the Purchase Order shall be agreed with ABB prior to issu-
ing the invoice, otherwise the invoice is liable to be rejected by ABB.

For enquiries or sending of Statement of Accounts (SOA), please send to the following email:

Invoice enquiries: id-id.ap3rdparty-invoice@abb.com

Supply Chain Finance

Please kindly contact our ABB buyer to get more information.

In general:

Please note this is part of the standard terms and conditions for supplying goods and services to ABB. If
you would like to have information on ABB invoice process flow, or other relevant information, it can be
found on www.abb.com/supplyingtoabb.
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Appendix A

Red circles are mandatory details that an invoice must indicate to ensure faster processing and avoid re-
jections. For any invoice that does not meet local country’s legal requirement or does not meet this mini-

mum requirement list is liable for rejection by ABB.

o Correct legal company name
and address of the entity
placing the purchase
order/service request:

e Supplier Name and address.
For ABB company registered
address, please click on this
link.

Invoice date

Invoice number

Invoice currency as indicated
in the related Purchase Order
(PO),

Total invoice amount

Document type: Invoice,
Credit note

ABB Reference person

®©06 00

ABB Purchase Order
@ ABB Purchase Order line item

@ Unit Price

@ Quantity - Mandatory for
goods

@ Net amount per line item
@ Payment Terms
@ Description of goods/services

@ Bank Account

ay
i

XYZXY

Sales Invoice

Invoice No.: 563ABB28
Date: 25 January 2024

Your reference

e Roberta Kaung

Our Reference
Victor Kong

Invoice address
ABB Legal Company Name
Address 1
Address 2
Postal Code and City
BB Company VAT Number

Delivery address
Customer Name
Address 1

Address 2

Postal Code and City

Your supplier number

Terms of Payment: 90 days EOM

41022 Incoterms: Ex Works
Your Puchase Order Due date: 04 May 2024
3164412531
Delivery date Delivery Note
24 Jan 2024 AsI0025 Q @ @
Pos. No Item Unit price Quantity Disc. Net amount
@ 1 7640983 24,000 1pc 0.00 24,000
Metal spray double bearing @
Order date: 10 Jan 2024
Order Number: ABB2537
3 1992039-1 2,000 2pc 0.00 4,000
Bearing House
Order date: 10 Jan 2024
Order Number: ABB2537
Subtotal: e IDR 28,000
PPN (11%) IDR 3,080
Total Payable Amount IDR 31,0806
e PT. XYZXY KOMPONEN Bank Name Company VAT/GST number
Address 1 Beneficiary name: Company business reg. number
Address 2/ Account No.: Telephone
Postal Code and City Swift Code:
Bank Code:

For local tax registered suppliers, it is mandatory to provide the below information on the invoice:

@ Supplier Tax registration number

@ VAT amount and VAT rate
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Appendix B

PURCHASE ORDER Page 1 of 9
.. ORIGINA
This is your ( b
vencker Revision: | Revision date: Purchase Order Number: Purchase Order Date:
0 02/08/2023 3162108795 02/08/2023
code Delivery Address:
Supplier Name PT. ABB Sakti Industnes
s Ppl. Add Line 1 MCB & SPD PO number to
This is your — 12U ?Ef ress T”E MM2100 Industrial Estate be indicated on
Supplier Address Line 2 17520 L
company INDOMESIA nvoice
name and
Attn: Bpk Risman Handled by rame Surname
address Te: Tel 999995955 T ABB Reference
Fax @ 2186862853 Fax :+ 62-21-2864 5466
erson and
Email :andi@mabernech. co.id Email rame surname@abb.com P .
email to be
ABB Seller BUIPG: ABB Buyer BU/IPG: ELSBN3133 . .-
Seller Reference: Dur Reference: indicated on
Agreed | Payment Terms : Mode of Transpori: Local Transport invoice
payment EOM 75
terms Delivery Terms: DAP-Ware House ABB Cibilung Currency: DR Invoice to be
same as PO
ltem__Material/ ion Quantity UM Unit_Price currency
Total Net value
amount per line
PO line 1tem
item num- | -1 XTDBV148827 10000 PC 2505 2505000
| Coile Wdg. 7/5 (Rd) D= 1.0
. . 2C0S203467POO01 —~ Unit Price
1nd.1catfed Caile Wdg. 7/5 (Rd) D= 1.0
on invoice WAT-TAX: 3,623, 400.00
e B Unit of measure
Net Value 250,500.0
Total Amounit 250,500.0
ADDITIONAL REQUIREMENTS and CONDITIONS
* Buyer will be not be responsible for any commitment or activity that Seller Performed prior to the
Total PO
Amount

Invoice and Tax Address
PFT. ABB SAKTI INDUSTRI
WORLD TRADE CENTER 3 LANTAI, 25 DAN 26

ABB JL JEND.SUDIRMAN 29-31 RT. 008 RW. 003
company KARET SETIABUDI KOTA ADM. JAKARTA SELATAMN
DKl JAKARTA 12920
name and MPWP : 01.061.553.2-055.000

address that

you need to
bill
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